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HOST/ Self-Assessment Assignment
Due 


PART 1

Complete Self-Assessment quiz.

PART 2

For your self-assessment please complete the following Self-Assessment Questionnaire found on Blackboard under Self-Assessment Assignment.

· Please complete the Self-Assessment being thorough and honest about the material.  There are no right or wrong answers. 
· This exercise is to help you assess important areas that you will need to be able to build your resume from. This is also the information that employers will be looking for when they interview a candidate for a job. 

Doing this work helps a candidate apply to the jobs that are right for them, having a better awareness of strengths, skills, and interests as well as interviewing with confidence and success.


· Once completed, submit this document on Blackboard. 
· Please include your name and student number on each page.
· This assignment can be hand-written on the document or word-processed.







Student Name:
Student ID:
Self-Assessment: Strengths/Weakness Inventory
What does the word “strength” mean to you? 
	





What does the word “weakness” mean to you? 
	




Now that you have an understanding of what the words mean to you, it is time to apply them to yourself. 
Based on where you are now, what are your strengths and weaknesses in your: 
	
	Strengths 
	Weaknesses

	Personal Life 
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	School Life 
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Relationships 
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Work Life 
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



What are your top five strengths? 
	Your Top 5 Strengths
	How have you developed and demonstrated these?

	1. 
	

	2. 
	

	3. 
	

	4. 
	

	5. 
	








What are your top five weaknesses? 
	
	Your Top 5 Weaknesses
	A way for you to improve on this weakness?

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	


Figuring out your skills 
The following is a list of transferrable skills. Transferrable skills are things that are useful in many professions. Review the list, and beside the skills that you figure you do well, put an (X). 
	
	Communicating
	
	Troubleshooting
	
	Listening 

	
	Planning
	
	Analyzing
	
	Self-awareness

	
	Speaking
	
	Initiative
	
	Understanding

	
	Motivating
	
	Prioritizing
	
	Teaching

	
	Logical Thinker
	
	Problem-solving
	
	Learning

	
	Creative
	
	Encouraging
	
	Improving

	
	Visualizing
	
	Leading
	
	Supervising

	
	Estimating
	
	Time efficient
	
	Negotiating

	
	Resourcefulness
	
	Team work
	
	Achieving

	
	Second Language
	
	Decision-making
	
	Influencing

	
	Sharing
	
	Self Driven
	
	Attention to Detail

	
	Handle criticism
	
	Business sense
	
	Persistence

	
	Working clean
	
	Precision
	
	Sense of urgency

	
	Follow a recipe
	
	Good judgment
	
	Work under pressure

	
	Commitment to quality
	
	Consistency
	
	Technique

	
	Sanitation
	
	Flexibility
	
	Adaptability

	
	Concentration
	
	Sense of humour
	
	Working with low waste


List additional skills if not found above:
In order of importance, what would you say is your top six (6) transferrable skills. Beside each of the transferable skills identify whether this skill is with: 
· Things (T)  
· Information or data (I)  
· People (P) 
· What were some of the activities/tasks you did to get this skill?  
	Rank
	Skill
	With
	Activities/tasks I did to acquire this skill.

	1. 
	Teaching 
	P 
	Provided tutoring to junior students. 

	

	
	
	


	2. 
	
	
	


	3. 
	
	
	


	4. 
	
	
	


	5. 
	
	
	


	6. 
	
	
	



What are the (5) skills or abilities that you absolutely love to use? What do you love to do? 
	1. 
	

	2. 
	

	3. 
	

	4. 
	

	5. 
	



Get to know yourself. Complete the sentence “I am…” using only one word. For example, I am motivated. I am persistent.  
	I am
	

	I am
	

	I am
	
	I am
	

	I am
	
	I am
	

	I am
	
	I am

	

	I am
	
	I am
	

	I am
	
	I am
	

	I am
	
	I am
	

	I am

	
	I am

	

	I am
	
	I am
	


Based on your self-assessment what would you now list as your top ten (10) skills? 
	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	

	9.
	

	10.
	



My Personal History  - you probably have more to offer than you think! Let’s find out.
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Categories 
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List and describe level of confidence, skill, ability and interest where applicable.


	Education – Key Courses
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Relevant Industry Certifications
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Work Experience/Volunteer Experience
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Leadership Experience (list and describe)
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Awards/Commendations (list)
	

	
Hobbies/Social/Leisure Activities (list)
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Sports (list along with position, level, awards)
	[image: ] 

	
Computer Competency
	





PART 2

Answer the following questions in the discussion board, and make the connection between your self-assessment and your personality quiz, completed on https://www.16personalities.com/. 
This will help you reflect on your skills, talents, and assets... This portion of your self-assessment homework assignment is due by Friday November 9th, 2018 at 6:00pm.  

1. What top strengths do you have that would help you get the position you want? 

2. How have you demonstrated these strengths recently? What things do you really need to start improving in the coming weeks and months to support your success?

3. What transferrable skills have you developed from your school/work/volunteer experiences? Why are they significant to someone who considers hiring you? 

4. What do you enjoy most about the food industry? What would your ideal job in the Food Industry be? (Position & Restaurant, Hotel, etc.)

5. How would you like your first job out of school to develop you?

6. What should you highlight on your resume?

7. Did you find the 16 Personality assessment accurate? Did anything surprise you?



















	Self-Assessment Grading Rubric

	0-4
	5-6
	7-8
	9-10

	Little to no effort demonstrated in completing a useful self-assessment - was either not handed in, or markedly incomplete. Little to no skills revealed to build a satisfactory resume.
 

	More effort was required to complete a useful self-assessment. A few skills were revealed but more effort is required to   enable resume excellence.
 

	Significant effort demonstrated resulting in a complete self-assessment. Above average self-awareness evident.
A substantial amount of skills discovered setting the foundation for resume excellence. 






	Exceptional effort demonstrated resulting in a fully complete self-assessment.  
High level of self-awareness is evident .
A substantial amount of well-considered skills discovered, setting the foundation for resume excellence. 
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